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General description

Spreadsheet Organisation

The group spreadsheet consists of several parts:

1. S.Datasets Tables that are used to collate the data derived from the solo spreadsheets either from solo entities belonging to the group or from the calculations on a ‘consolidated basis’, which are oftenm referred to as “group as if solo”-calculations, i.e. worldwide consolidated of EEA consolidated. 

2. I.Group Input Tables to collect additional group information that was not to be provided via the solo spreadsheets.

3. One D.Datasets Table that summarises all additional data provided on the group level and that can store alternative datasets for comparative purposes.
4. TS.XVI.Group calculations and O.Graphical Output Tables which calculate and present the output along the lines of the Technical Specifications, which is sought for by the European Commission. These are marked with lavender (top level) registers.
5. Hidden auxiliary tabs
There are also several tabs in the spreadsheet that are not shown by default. The purpose of these tabs is to execute intermediate calculations that are necessary for a proper treatment of the inputs provided for further calculations and for their storage. There is no necessity for the participants to operate with these tabs in order to deliver a completed submission of their group data. 

CEIOPS is aware that the structure of especially the QIS4 group workbook may appear complex. These hidden tabs represent a trade off between full transparency and the sometimes convoluted calculations that are needed to fulfil the primary function of the spreadsheet: collecting and presenting relevant data on a best effort basis.

If participants seek to assess the inner working of the spreadsheet, unhiding these tabs is a simple task (Format - Sheet - Unhide).

This structure takes up comments received on QIS3 and, in combination with the colour coding known already from the solo spreadsheet, makes the scope of input information required easily accessible.
Auxiliary tabs are marked with grey registers. They contain background information needed to run the spreadsheet, some of it to be inserted by the user (see below).

Spreadsheet protection

Most tabs of the spreadsheet are locked with an empty password in order to avoid erroneous manipulation of formulae. To unprotect a tab, select TOOLS – PROTECTION – UNPROTECT SHEET.
Only for some tabs, a password protection was considered necessary to ensure the overall functionality of the spreadsheet.

Division of labour during completion 

Participants may wish to extract the input tables and insert them again after their completion by the competent sources within the company. The name of the tables should not be changed; neither should any structural changes to the input tables be performed. This would damage the functioning of the spreadsheet.

Cross-references to Technical Specifications

The spreadsheet contains direct hyperlinks to the reformatted Technical Specifications document, which is labelled B.1.c in the document list, or CEIOPS-DOC-20c/08 in the Guidance Paper. Please make sure you use this document, as the feature will not work with the original version (A.4., MARKT/2505/08). These references (e.g. in the format XIII.A.4), when clicked upon, will open the technical specifications right at the relevant paragraph for direct referencing. If this document is stored in the same folder as the spreadsheet, you will only have to make sure the correct name of the document is inserted in tab G.Readme, cell B94. If stored somewhere else, you have to insert the storage path of this document (copy it from the file/properties/general information in MS WORD). 
Aggregation of Results

The S.Dataset […] information (consolidated basis) is automatically transferred into the  I.Group info and aggregation table, chapter 2. It should, however, be augmented by some additional information in the respective I.Group level data (…)  Table (blue cells). Participants may select the data to be used amongst the imported vectors in each of the S.Dataset […] tables, but should be aware that the additional I.Group level data information will NOT AUTOMATICALLY change according to this selection.
Additional to the consolidated data, the individual solo data-vectors have to be selected in chapter 3 of the I.Group info and aggregation table from the S.Datasets […] tables by using the dropdown menus. 
For non-EEA Entities the necessary data will be inserted here, after having selected ‘manual non-EEA input’.

The calculations that lead to the results as prescribed in the Technical Specifications are finally presented in the lavender coloured tabs, which display results and sub-results. These can be performed on any existing dataset (these need to be created by participants in the D.Datasets tab, see below) by selecting a dataset in G.Index, cell G23.
Datasets: Comparing alternatives 

Participants may wish to compare the results of own alternative input scenarios, including or excluding certain parts of their business, etc. 

The spreadsheet architecture separates input data and output calculations. This enables participants to freeze any combination of input data in an individual and distinct dataset for a later comparison in the following way: data from the additional group information tabs are transformed into one single vertical data vector, as they are immediately transferred to D.Datasets, column F. This vector, in turn, is simultaneously transferred to D.Datasets, column D. Once a certain combination of data has been filled into the input tabs, the user may ‘freeze’ this set by giving it a distinct name (tab I.Group info and aggregation, cell E9) and copying it (D.Datasets, column F) into an adjacent unoccupied row (D.Datasets, column G, H, I etc.; paste values!).
Only the figures in column D are used to calculate the output tabs and the user can select the datasets he has stored as input to the calculations using the dropdown selector in G.Index, cell G23. 

Due to the undefined amount of data stemming from solo spreadsheets (which is copied in the S.Dataset tabs) and certain input sheets, the D.Datasets table in the group sheet only stores aggregated data, opposed to the complete storage that is carried out by its solo-counterpart.

Graphical output

There is some high level information taken from the current dataset to produce graphs for presentational purposes, and to facilitate the comparison of the output of two alternative datasets.

It is easy for participants to control the input by manipulating the data in the tables the graphs are based upon. The selection of the alternative datasets to be compared is easily done via dropdown menus in cells D6 and D7. The comparison is displayed in the tables and in the graphs on the right hand side. The graphs on the left depict the baseline (which is in column D of the D.Datasets tab at this moment). A change in the dataset to be used for the calculations in the output tabs (as can be done by selecting a dataset in G.Index, cell G23) is of course also reflected in the graphical output baseline.
Participants disposing of non-EEA consoldated figures may wish to complement the graph with this information in cell H124 of tab O. Graphical Output. 
This fourth part of the graphical output display also features a selector (cell B121) of the denominator to be used for normation.
INSTRUCTIONS FOR COMPLETION

Datasets – Group ‘as if solo’
1) Calculate the QIS4 results for the different scopes of consolidation, as described in TS XVI.C. and TS XVI.D., by using the solo spreadsheets.  The Group output for the ‘as if solo’-approach is calculated using the solo spreadsheet instructions. Do note that the group calculations should be prepared looking at table in TS.XVI.A.12 of the QIS4 Technical Specifications. These can give various combinations of the Group dataset in the solo spreadsheets.
2) Once the consoloidated data have been input to the solo spreadsheet and the resultant dataset been created, these should be copied directly into: S.Dataset wwconso (per the Default Method TS.XVI.B), and as required S.Group EEA Conso (being the EEA consolidated position per Variation 1, TS.XVI.C); S.Group EEA conso ex WP (being the EEA consolidated position excluding EEA with-profits business per Variation 2, TS.XVI.D).
3) Besides the calculations based on consolidated data, QIS4 requests the separate input of solo calculation results for different portions of the business written by the group, referring to legal entity boundaries (EEA solo; non-EEA solo) or economic boundaries (WP-funds, residual of this WP segregation) within a firm. From the respective tab D.Datasets in these solo spreadsheets the resulting vector (or several different vectors, see above for the selection of alternative datasets to be compared) shall be copied and pasted (paste values!) into the relevant tab of the group spreadsheet. Such tabs are: 
S.Datasets …
 
… EEA WP Funds 
  
… EEA solo and 
 
… non-EEA.
4) Please note that a solo entity’s business can go into two datasets, for example if it is a solo entity which writes EEA with-profit business.
D.Datasets Workbook

5) Do note that the groups spreadsheet D.Datasets tab is only to allow for the various group calculations to be stored after having performed all necessary steps for calculating a Group SCR. You may store several datasets, analogously to the solo spreadsheet. This is a feature for comparative purposes and is performed by copying the values from column F to the next column not already in use to its right hand side. Doing so will not have any effect on the values entered in the various input tabs. However, the switches in G.Index and O.Graphical Output can be used to switch between the source dataset for the presented calculations.
I.Input Sheets
6) There are some other input cells within the worksheets prefixed “I”. 
7) For the completion of input cells also see the guidance further below.

8) In I.Group Level Data wwconso, most of the cells are calculated but the following also need to be input: Cells: D10, E10, F10, E25, E26, E27, D36, F36, D81, E81, F81, G81 and D85. 
9) In I.Group Level Data EEAconso, the following cells must be completed: Cells: D10, E10, F10, E25, E26, E27, D36, F36, D81, E81, F81, G81 and D85.
10) For I.Group Level Data EEAconexWP, the following cells must be completed: Cells: D10, E10, F10, E25, E26, E27, D36, F36, D81, E81, F81, G81 and D85.
I.Group OFS

11)  Please refer to TS.XVI.B.5 and B.27-29. Do indicate whether EEA on non-EEA. Enter the details requested for non-insurance entities. Each one has to be entered separately.
I.Group NCP
12)  Refer to TS.XVI.B.6-B.9 for further information. Do indicate whether EEA or non-EEA. Each entity must be entered. Note that rows not completely input will be ignored in the further process of calculation.
I.Group Info and Aggregation

13)  For participant information in the first section of this tab, complete the following cells: E5, E6, E7 (drop-down box), E8 (drop-down box), E9 (drop-down box), E11 (in the case of co-lead supervision subsequently F11 too) and E12. 

Then go to cell C40 to enter subsidiaries and funds information. In cell C40 there is a drop-down box which splits out the solo entities from the S.Datasets into: EEA Solo, EEA WP Funds, non EEA and a manual non-EEA input (the default method for non-EEA entities). In Column D an integer indicating the position of the solo entity in the according S.Datasets tab must be sequentially input. This will pick up the relevant solo data from the relevant S.Datasets worksheet. If manual non-EEA input is selected then blue boxes will appear which must be filled in: Columns E, G, I, J and K. To complete the calculations in this tab, please choose the according consolidated calculation (‘as if solo’) dataset you wish to apply via the Cells G25, G27, G28.

I.Groups Coverage
14)  This spreadsheet takes values from the consolidated accounts. In the consolidated data box note that the technical provisions required are the values from the balance sheet, not the profit and loss account movement. In the boxes below line 26 ask participants to enter the names of each country and the gross revenues.
I.Group Calculations
15)  Enter in the results of the Solvency II Internal Models SCR and Own Funds in cells D14 and E14 and for Solvency I in cells G14 and H14.
Q.Questions

16)  Please complete all the questions asked where possible in the next three worksheets: Q.General Questions, Q.Operational Risk and Q.Internal Models.
General Guidance on the cross-references with-in the workbooks
This chapter handles the correct treatment of that data that is derived from the solo spreadsheets (QIS4 calculations of subsidiaries + the “group as if solo” calculations for the whole group).
G.Index, Cell G23:

This switch chooses the baseline group dataset that will be shown in the graphical output. The eligible datasets are located in D.Datasets, beginning at column F, which is the dataset basing on the current inputs provided in the workbook’s tabs, and with the columns to the right leaving space for datasets you might wish to store and have displayed later, e.g. for purposes of comparison.
I.Group Info and Aggregation:
On an intermediate level this tab presents the data provided in the Input tabs (all other tabs beginning with “I.”) and the three S.Dataset tabs, whose content is the result of a copy&paste operation to be carried out for any available solo spreadsheet of your subsidiaries. 
I.Group Info and Aggregation, Cell E8:

The input unit of data that is additionally provided via this workbook is to be indicated in this cell.
Note that it is not a necessity, that all of your subsidiaries’ solo and your “group as if solo” data have to be either reported in millions or thousands of Euros (and as logical consequence it is furthermore not necessary that your additional group reports carried out in this workbook are in the same size unit). Hence, your subsidiaries’ solo data, your “group as if solo” data and this workbook’s group data may have different input units. Of course, within each such dataset, the unit convention has to stay the same. 
All your group’s numbers will be shown in the size unit chosen via this switch in section 2 of this tab and the lavender coloured tabs.
I.Group Info and Aggregation, Cells G25, G27, G28:
These cells provide the possibility to choose which of the datasets from your consolidated “Group as if solo” calculations (stored in the respective S.Datasets tabs) shall be applied for the calculations.
I.Group Info and Aggregation, Cells I24:AO33
This table provides aggregated data from this workbook’s additional group inputs, your subsidiaries’ solo data and your “group as if solo” calculations.
	Spread-sheet Tab
	Cell

Ref
	Tech. Spe​c. Para. Ref.
	Guidance

	Tab I.Group level data – Worldwide consolidation, EEA consolidation, EEA consolidation excl. with-profit business

	I.Group level data
	D10
	
	Value of minority interests stemming from applying a “look-through approach”, that is a full consolidation method, when the group’s participation in an EEA (re)insurer is a relationship of control according to the definition of the proposal directive (Art.13) shown in balance sheet published in reference year 

	I.Group level data
	E10
	
	Value of minority interests stemming from applying a “look-through approach”, that is a full consolidation method, when the group’s participation in an EEA (re)insurer is a relationship of control according to the definition of the proposal directive (Art.13) prepared to demonstrate compliance at the end of the reference year with current Solvency I capital requirement 

	I.Group level data
	F10
	
	Value of minority interests stemming from applying a “look-through approach”, that is a full consolidation method, when the group’s participation in an EEA (re)insurer is a relationship of control according to the definition of the proposal directive (Art.13) shown in balance sheet prepared as at the end of the reference year in accordance with the QIS4 specification 

	I.Group level data
	E25
	TS.XVI.F.1.
	Amount of Adjusted solvency margin calculated according to the methods and principles sets out in Directive 98/78/EC

	I.Group level data
	E26
	TS.XVI.F.1.
	Amount of all existing capital that is available to the group to cover the required solvency margin, in accordance with current supervisory rules, under the present Solvency I regime

	I.Group level data
	E27
	TS.XVI.F.1.
	Please specify the method used for the calculation of the required solvency margin, under the present Solvency I regime (Annex I of Directive 98/78/EC)

	I.Group level data
	D36
	TS.XVI.B.24
	Value of the contribution of minority interests to the group own funds as at the end of the reference year with current Solvency I capital requirement

	I.Group level data
	F36
	TS.XVI.B
	Value of the contribution of minority interests to the group own funds as at the end of the reference year in accordance with the QIS4 specification, that has been classified as Tier 1 capital.

The calculation of the proxy contribution of minority interests to the group own funds according to the formula in TS.XVI.B.24 should be applied to the default method and its two variations since these adjustments are relevant because of diversification effects. As a results:

· SCR (numerator) refers to: SCR wwconso in Tab worldwide consolidation; SCR EEAconso in Tab EEA consolidation and in Tab EEA consolidation excl. with-profit business.

· ∑SCRi (denominator) refers to  SCR solo-adjusted of groups entities included in the calculation of the numerator SCR;

· SCRj is the the minority part of QIS4 SCR (see also Groups example on CEIOPS website)

	I.Group level data
	D81
	
	Value of the contribution of non-transferable assets to the group own funds without limitations of transferability

	I.Group level data
	E81:G81 
	TS.XVI.B.34
	Value of the contribution of non-transferable assets to the group own funds with the limitations set out in TS.XVI.B.34 classified as: tier 1 (Column E), tier 2 (Column F) and tier 3 (Column G).

The calculation of the proxy contribution of non-transferable assets to the group own funds according to the formula in TS.XVI.B.24 should be applied to the default method and its two variations since these adjustments are relevant because of diversification effects. As a results:

· SCR (numerator) refers to: SCR wwconso in Tab worldwide consolidation; SCR EEAconso in Tab EEA consolidation and in Tab EEA consolidation excl. with-profit business.

· ∑SCRi (denominator) refers to  SCR solo-adjusted of groups entities included in the calculation of the numerator SCR;

· SCRj is the non-transferable part of QIS4 SCR (see also Groups example on CEIOPS website).

Those adjustments include the minority interests’ adjustments that are done in cell F36

	I.Group level data
	D85
	TS.XVI.I.4.
	Sum of deficits in the solo SCR of any EEA subsidiaries of an insurance or reinsurance undertaking

	Tab I.Group OFS – Other Financial Sectors

	I.Group OFS
	B5:Bxx
	
	Please fill in the type of financial activity and the name of the entity

	I.Group OFS
	C5:Cxx
	
	Please indicate whether EEA or non-EEA

	I.Group OFS
	D5:Dxx
	TS.XVI.B.29
	Amount of capital requirement evaluated according to the relevant sectoral valuation rules

	I.Group OFS
	F5:Fxx
	TS.XVI.B.27
	Amount of any surplus own funds in other financial sector entities that are “consolidated” in the calculation and evaluated with Solvency II rules in order to have comparable figures. This adjustment is asked (if feasible) only for the surplus above the capital requirement 

	Tab I.Group NCP – Non-Controlled Participations

	I.Group NCP
	B5:Bxx
	TS.XVI.B.7
	Please fill in the participation in an EEA (re)insurer greater or equal than 20% but without a relationship of control

	I.Group NCP
	C5:Cxx
	
	Please indicate whether EEA or non-EEA

	I.Group NCP
	D5:Dxx
	
	Percentage of the participation that is owned by the group

	I.Group NCP
	E5:Exx
	TS.XVI.B.7


	Value of solo SCR calculated in the reference year

	I.Group NCP
	F5:Fxx
	TS.XVI.B.7
	Value of solo SCR calculated in the previous year, to be calculated if the solo SCR of the current year is not available. If there is a value in the same row in column E, then this input is ignored.

	I.Group NCP
	G5:Gxx
	TS.XVI.B.7
	Percentage of gross earned premiums adjustments when the solo SCR of the current year is not available. The same percentage applies automatically to the solo MCR of previous year (K5:Kxx)

	I.Group NCP
	I5:Ixx
	
	Value of solo total MCR

	I.Group NCP
	J5:Jxx
	
	Value of solo MCR calculated in the previous year when the solo MCR of the current year is not available. If there is a value in the same row in column I, then this input is ignored.

	I.Group NCP
	M5:Mxx
	
	Value of solo Own funds

	Tab I.Group info and aggregation

	I.Group info & Aggr.
	E5
	
	Please fill in the name of the participating insurance group

	I.Group info & Aggr.
	E6
	
	State the legal form of the group

	I.Group info & Aggr.
	E7
	
	Select the reference year for the data reported (2006 or 2007)

	I.Group info & Aggr.
	E8
	
	Select the reporting currency (millions or thousands of euros)

	I.Group info & Aggr.
	E9
	
	Please fill in a distinct name under which your input will be saved. This name will ease the handling of different datasets for purposes of comparison and storage.

	I.Group info & Aggr.
	E11:F11
	
	Specify the country of the supervisory authority who will receive your data. 

If there are two co-lead supervisors, please choose “other please specify” and specify both the countries in cell F11

	I.Group info & Aggr.
	D12
	
	Fill in the registration number assigned by your group supervisor

	I.Group info & Aggr.
	G25
	
	Choice of the dataset for the consolidated accounts on the group level data (S.Dataset Group wwConso) tab (default method)

	I.Group info & Aggr.
	G27
	
	Choice of the dataset for the consolidated accounts on the group level data (S.Dataset Group EEAconso) tab (variation 1)

	I.Group info & Aggr.
	G28
	
	Choice of the dataset for the consolidated accounts on the group level data (S.Dataset Group EEAconso ex WP) tab (variation 2)

	I.Group info & Aggr.
	C40:Cxx
	
	Choice of the relevant tab where the solo or with profit fund result is stored (S.Datasets EEA Solo, S.Datasets EEA WP Funds, S.Datasets nonEEA or manual non EEA input)

	I.Group info & Aggr.
	D40:Dxx
	
	Choice of the solo or the with profit fund dataset in the tab chosen in cell C40

	I.Group info & Aggr.
	E40:Exx
	
	In case of a manual non EEA input in the same row, provide the name of the entity in these columns

	I.Group info & Aggr.
	G40:Gxx
	
	In case of a manual non EEA input in the same row, please provide your group’s share in the according Non-EEA entity.

	I.Group info & Aggr.
	I40:Ixx
	TS.XVI.C.2.
	In case of a manual non EEA input in the same row, the amount of the local capital requirement corresponding to the first intervention point of the local supervisor is to be entered here.

	I.Group info & Aggr.
	J40:Jxx
	TS.XVI.G.2.
	In case of a manual non EEA input in the same row, this cell has the purpose to have the amount of the local capital requirement corresponding to the final intervention point of the local supervisor entered in it.

	I.Group info & Aggr.
	K40:Kxx
	
	In case of a manual non EEA input in the same row, please report the amount of own funds calculated according to the local capital requirement.

	Tab I .Group coverage 

	I. Group coverage
	C4:C10
	
	Please fill the number of entities, re(insurance) entities and countries of your group

	I. Group coverage
	C14:C15
	
	Please fill in the net revenues  from insurance activities in EEA and third countries

	I. Group coverage
	C16
	
	Please fill in the revenues from other financial activities

	I. Group coverage
	C18:C19
	
	Please fill in the net gross technical provisions for Non-Life and Life insurance 

	I. Group coverage
	C21:C22
	
	Please fill in the net technical provisions for Non-Life and Life insurance

	I. Group coverage
	C23
	
	Please fill in the market value of investment in insurance activities

	I. Group coverage
	C24
	
	Please fill in the total balance sheet amount

	I. Group coverage
	F13:F15
	
	Please fill in the percentage of the group non included in QIS4 results based on total net revenues (F13), net technical provisions (F14), total balance sheet (F15) 

	I. Group coverage
	B27:B46
	
	These are the EEA-countries the group’s insurers are operating in. Please make the distinction if the revenue is more than 5% of the insurance revenue of the group

	I. Group coverage
	C27:C46
	
	This is the revenue of the group insurers in the corresponding EEA country. Please make the distinction if the revenue is more than 5% of the insurance revenue of the group

	I. Group coverage
	E27:E46
	
	These are the third countries (non-EEA) the group’s insurers are operating in. Please make the distinction if the revenue is more than 5% of the insurance revenue of the group

	I. Group coverage
	F27:F46
	
	This is the revenue of the group insurers in the corresponding third country (non-EEA). Please make the distinction if the revenue is more than 5% of the insurance revenue of the group

	I. Group coverage
	H27:H46
	
	These are the countries the group’s other financial activities are provided in. Please make the distinction between the different countries if the revenue is more than 5% of the insurance revenue of the group

	I. Group coverage
	I27:I46
	
	This is the corresponding revenues from other financial activities in the corresponding country. Please make the distinction if the revenue is more than 5% of the insurance revenue of the group


